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Table 8.33 -1  Single Report Jobs (Payroll)

Job Job Work User Input Criteria
Number Name File(s) Sort Selection

CABWAJ4 CPO JOBS AFTER JOB 4 5,8 1=INST,
FACILITY,
DTYSTS,
ORG
ASSN,NAME
2=ACTIVE/
INACTIVE, ORG
ASSN, NAME
3=STATE,NAME
4=ZIP;NAME
5=T&A DIST
CODE,NAME
6=DTYSTS,ORG
ASSN,SSN
7=DTYSTS, ORG
ASSN,EMP NBR
8=INST,
PAYBLOCK,SSN

1=TERM EMPLOYEES
2=ALL EMPLOYEES OR
SINGLE SSN

CA00100 T&A REPORTED
HOURS

8,25 1=NAME, 2=SSN FACILITY CODE

CA00102 NET PAY/VOL ALLOT
REG

1,5,8 1=NAME, 2=SSN FACILITY CODE

CA00103 NET PAY REGISTER
NON-EFT

1,5,8 1=NAME, 2=SSN FACILITY CODE

CA00104 HEALTH INS NOT PAID 5,8 1=NAME, 2=SSN

CA00106 PAYROLL CASH
AWARDS

2,1,8 1=PB/NAME,
2=PB/SSN

FACILITY CODE

CA00107 LIMITED APPT
EMPLOYEES

1,8 1=NAME, 2=SSN

CA00111 PERMANENT CHANGE
OF STATION

1,8 1=SSN,
2=PB/SSN,
3=NAME
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Job Job Work User Input Criteria
Number Name File(s) Sort Selection

CA00117 NON-PERSONNEL
ACTION CASH
AWARDS EDIT
LISTING

5,8 AWARD
PROCUREMENT
REQUEST
NUMBER,
AWARD CASE
NUMBER, NAME

CA00118 NON-PERSONNEL
ACTION CASH
AWARDS MASTER
LISTING

5,8,26 1=NAME OR
SSN, 2=TYPE,
3=ADJ

NAME OR SSN

CA00409 SF1150 RECORD OF
LEAVE

8

CA00418 W2 WAGE AND TAX 5,8 1=INST,FAC,
DTYSTS,ORG,
NAME
2=ACT/INACT,
ORG,NAME
3=STATE,NAME
4=ZIP,SSN
5=T&ADIST,
NAME
6=DTYSTS,ORG,
SSN
7=DTYSTS,ORG,
EMPNO
8=INST,PB,SSN

1=TERM EMP
2=ALL EMPS or SINGLE
SSN

CA00518 W2 WAGE AND TAX
NON-NPPS

5,8 1=NAME
2=SSN

CA00555 LEAVE AND
EARNINGS
STATEMENT
GENERATION

1,2 FROM JOB
PARAMETER

ALL ACTIVE
EMPLOYEES,
INCLUDING
EMPLOYEES
TERMINATING IN THE
CURRENT PAY
PERIOD, PLUS ANY
EMPLOYEE WITH A
GROSS, NET, OR
PERSONNEL AWARD
AMOUNT GREATER
THAN ZERO
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Job Job Work User Input Criteria
Number Name File(s) Sort Selection

CA00557 LEAVE AND EARNING
STATEMENT RE-
PRINT

2 N/A SELECTED
EMPLOYEES OR PRINT
SEQUENCES PRINTED
INITIALLY FOR A PAY
PERIOD BY NCA00555

NA00101 OLD VS NEW
NORMALS

8,5 1=NAME, 2=SSN FACILITY CODE

NA00108 ANNUAL AWARD
HISTORY

1,8 1=PB/NAME,
2=PB/SSN

DEFAULT

NA00109 DONATED ANNUAL
LEAVE HISTORY

1,8 1=PB/NAME,
2=PB/SSN

DEFAULT

NA00110 CURRENT DONATED
LEAVE

1,8 1=PB/NAME,
2=PB/SSN

DEFAULT

NA00112 MASS CFC SUSPENSE
RECONCILIATION

8

NA00113 ADVANCE PAY
REGISTER

1,8 1=NAME, 2=SSN FACILITY CODE

NA00114 ICB ASSOCIATED
BUSINESS
PUBLICATIONS
REPORT

1,8 NAME

NA00115 ICB CASH AWARDS
LISTING

1,8 1=INSTALLATIO
N/NAME
2=INSTALLATIO
N/SSN,
3=NAME, 4=SSN

NA00116 CASH AWARD
ROYALTIES

5,8,26 1=NAME YTD OR CUM

NA00119 TOA REGISTER 5,2,8 1=SSN,
2=NAME,
3=PB/SSN,
4=PB/NAME

FACILITY CODE

NA00200 MASTER EMPLOYEE
RECORD

1,2,8 A=NAME,
B=SSN
C=PB/NAME,
D=PB/SSN

FACILITY CODE

NA00201 IMFH TRANSACTIONS 1,8 1=NAME, 2=SSN FACILITY CODE
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Job Job Work User Input Criteria
Number Name File(s) Sort Selection

NA00202 PAYROLL REGISTER 1,5,8 1=NAME, 2=SSN FACILITY CODE, and
1)All Detail and totals, or
2)Individual SSN, or
3)Individual Payblock, or
4)Individual Payblock,
totals only, or
5)Center totals, only

NA00203 LEAVE & PAY PROC
INFO

8 1=NAME, 2=SSN FACILITY CODE

NA00204 T&A PAID HOURS 1,8,2 1=NAME, 2=SSN FACILITY CODE

NA00250 TALC Adjustments

NA00301 BOND STATUS
REGISTER

5,8 1=NAME,
2=PB/NAME
3=PB/SSN,
4=SSN

FACILITY CODE

NA00302 BOND ENROLLMENT
REGISTER

8,25 1=NAME, 2=SSN FACILITY CODE

NA00303 WORK YRS &
PERSONNEL COSTS

8

NA00304 FTE WORK YEAR 8,25

NA00305 FTE PAY
STATUS/ZERO

8,25

NA00306 FTE ACCESSIONS 8,25

NA00307 FTE SEPARATIONS 8,25

NA00309 OT/CT/CREDIT HOUR 1,8

NA00310 OVERTIME 8,25 1=ORG/ASSIGN
ED/PAY PLAN/
GRADE/NAME

FACILITY CODE

NA00311 RELIG/COMP TIME 5,8 1=ORG/NAME
2=PB/NAME
3=PB/SSN

NA00312 CREDIT HOURS 7,8

NA00313 FTE STATUS CHANGE 8,25
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Job Job Work User Input Criteria
Number Name File(s) Sort Selection

NA00315 LEAVE STATUS
REPORT

8 1=ORG
ASSIGN/SSN
2=ORG
ASSIGN/NAME
3=SSN
4=NAME

FACILITY CODE
and
1)All Active

Employees, or
2)Only Employees in a
use or lose status

NA00400 HEALTH BENEFITS
REGISTER

8,25 1=NAME, 2=SSN

NA00401 UNION DUES 5,8

NA00402 COMBINED FED
CAMPAIGN

1,5,8 1=NAME, 2=SSN

NA00403 SF2812 WTH/CONT
FEHB,FEGLI

1,8,25

NA00404 BOND REQUEST
REGISTER

8,15 1=NAME, 2=SSN

NA00405 FULL TIME EQUIV 8,25

NA00406 SF1166
VOUCHER/SCH OF
PAY

1 - 11 REPORT YEAR

NA00408 STATE/COUNTY/CITY
TAX W/H

8,25,2
6

STATE,CTY,CITY
MONTH,QTR, ANNUAL

NA00410 SEMI-ANNUAL
HEADCOUNT

8,25

NA00411 SF2807 CSRS SEPS &
XFERS

1,8

NA00412 SF3103 FERS SEPS &
XFERS

1,8

CA00413 SF2806 CSRS IND'L
RETIRE

8

CA00414 SF3100 FERS IND'L
RETIRE

8

NA00415 FED W/H TAX -
FIT/FICA/HIT

8,25,2
6

1=NAME, 2=SSN FIT,FICA,HIT

NA00416 CSRS ANNUAL SUMM
RET FUND

8
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Job Job Work User Input Criteria
Number Name File(s) Sort Selection

NA00417 FERS ANNUAL SUMM
RET FUND

8,15

NA00418 W2 WAGE AND TAX 5,8 1=INST,
FACILITY,
DTYSTS,
ORG
ASSN,NAME
2=ACTIVE/
INACTIVE, ORG
ASSN, NAME
3=STATE,NAME
4=ZIP;NAME
5=T&A DIST
CODE,NAME
6=DTYSTS,ORG
ASSN,SSN
7=DTYSTS, ORG
ASSN,EMP NBR
8=INST,
PAYBLOCK,SSN

1=TERM EMPLOYEES
2=ALL EMPLOYEES OR
SINGLE SSN

NA00419 W-2 CHECKLIST 5,6,8 1=SSN,
2=NAME,
3=PB + SSN,
4 = PB + NAME

NA00420 BIWEEKLY
RETIREMENT

5,8 1=PB + SSN,
2=SSN, 3=NAME

NA00421 CSRS ACCOUNTING 5,8 1=PB + SSN,
2=SSN, 3=NAME

NA00422 FERS ACCOUNTING 5,8 1=PAYBLOCK +
SSN, 2=SSN,
3=NAME

NA00423 INDIVIDUAL PAY
RECORD REPORT

5,8 REPORT YEAR, SSN

NA00424 YEAR-END LEAVE
REPORT

8,25 1=SSN,
2=NAME,
3=PAYBLOCK +
SSN,
4=PAYBLOCK +
NAME,

REPORT YEAR



Release 7.12   102/98

C - 4640

Job Job Work User Input Criteria
Number Name File(s) Sort Selection

NA00425 BOND SEMIANNUAL
REPORT

1,8

NA00426 ANNUAL LEAVE
LIABILITY REPORT

5,8 1=PAYBLOCK +
SSN, 2=SSN,
3=NAME

NA00427 IRS FORM 1099-MISC 5,8

NA00428 POSTING LIST FOR
ACI AND LOCALITY
PAY ACTIONS

2,8 1=PAYBLOCK +
RETIREMENT
PLAN + NAME +
NOAC
2=PAYBLOCK +
RETIREMENT
PLAN +
SSN+NOAC
3=RETIREMENT
PLAN + NAME +
NOAC
4=RETIREMENT
PLAN + SSN +
NOAC

OPTIONAL DATE

NA00433 LWOP SCD HOURS
RESET

8

NA00456 NEBA BIWEEKLY
SUMMARY

1,2,8 1=NAME, 2=SSN

NA00501 ADMINISTRATIVE
TRANSACTION
REPORT

NA00502 SECURITY VIOLATION 8 RUN DATE DEF
= CURRENT
DATE

NA00505 GAINS AND LOSSES

NA00508 SOCIAL SECURITY
TAPE-S RECORDS
STATISTICS

NA00510 T&A IMFH DUMP

MER TABLES DUMP

1,8

1,8

ALWAYS
SORTED BY
PAYBLOCK AND
SSN

FACILITY CODE
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NA00818 FUND SOURCE 8 FTE YTD OR CURRENT
PAY PERIOD
EMPLOYEE CATEGORY

NA0311R REGULAR COMP TIME 5,8 1=ORG +
NAME
2=PAYBLOCK
+ NAME
3=PAYBLOCK
+ SSN

NA314TP TSP CREATION 1,5,6,
8

NA410B SEMI-ANNUAL OPM
1523

NE00154 EMPLOYEE SERVICE
RECORD

5,8 1=ALL ACTIVE
2=SSN
3=SEPARATION DATES
4=FACILITY CODE

NE00250 PROBATIONARY
APPRAISAL

8,25 BEG AND END DATE
DEF= CURRENT

DATE PLUS 45
DAYS

NE00251 WITHIN GRADE
INCREASE

8,23 BEG AND END DATE
DEF= CURRENT

DATE PLUS 45
DAYS

NE00252 RETENTION REGISTER 5,8,6 1=ALL ACTIVE
2=NCC 3=ORG
4=OCC
5=FACILITY CODE
DEF=1

NE00255 RETENTION REGISTER
LITE

5,8 1=ACTIVE
EMPLOYEES
2=NCC  3=ORG
4=BCC
5=COMPETITIV
E AREA
DEF=1

RIF CUTTOFF DATE
RIF EFFECTIVE DATE
FACILITY CODE
CENTER(S)
SEARCH CODE=NCC,
ORG, OCC OR COMP
AREA

NE00350 BASIC PERSONNEL
DATA

5,8 1=NAME,
2=SSN,

FACILITY CODE

NE00351 PERSONNEL REGISTER 1,8 FACILITY CODE
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Job Job Work User Input Criteria
Number Name File(s) Sort Selection

NE00352 CENTER STRENGTH 8

NE00353 PERSONNEL
STATISTICS

8,10,
15,25

3=PAY PLAN,
1=ORG,
2=NCC

NE00354 FREEDOM OF INFO
LISTING

5,8 1=NAME,
2=ORG

NE00355 STATEMENT OF
BENEFITS CSRS

2,8 FACILITY CODE

NE00364 FULL TABLES 8 EACH TABLE #1-64

NE00365 SUSPENSE (TICKLER) 5,8 DATE, FACILITY CODE

NE00366 SYSTEM INTERFACE
ERRORS

NE00367 STATEMENT OF
BENEFITS FERS

2,8 FACILITY CODE

NE00369 SUPERVISORY PROB
APPRAISAL

8,25 BEG AND END DATE
DEF= CURRENT

DATE
PLUS 45 DAYS

NE00370 NASA PERSONNEL EDIT
REPORT

NE00371 INCENTIVE AWARDS
PROGRAM ANNUAL
REPORT

1,8 BEG AND END DATE

NE00372 SES PROBATIONARY
APPRAISAL

8,25 ORGANIZATIO
N + NAME

1=ALL ACTIVE
2=BEG AND END DATE

NE00373 PERSONAL DATA
VERIFICATION

8 1=ORG, NAME
2=NAME

NE00400 SF 50 NOTIFI PER
ACTION

1,2,8

NE00410 SF 52 REQUEST PER
ACTION

1,2,8

NE00460 CAPPS STATUS DATA
REPORT

8

NP000DG PRINT DATA GLOSSARY 1,8
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selection(s).  One or more centers may be selected.  (See Appendix F,
NPO950PA - CPO CENTER SELECTION SCREEN, for a description of this
parameter screen’s use.)

3.1.4 Agency Leave and Earning

The Consolidated Payroll Office will be responsible for producing the leave and
earning print file for each center.  The job is treated as a non-consolidated
process and resides on each center’s core NPPS BJS as a “CA” job name.  The
leave and earnings statement jobs will be executed at the consolidated site, and
printed at the appropriate center.

3.2 SYSTEM LAYOUT

The following sections contain details of the system layout.

3.2.1 Menus and Templates

NPPS provides two types of screens:  menus and templates.  Menus assist the
user when moving through the system and provide a means for selecting a
NPPS capability.  Templates accept information to change, edit, or update
employee records.

3.2.1.1 Menus

NPPS contains a number of menus which guide you through the system.  Each
menu lists several numbered items from which you may select.  These items may
be other menus or may be templates.  Make a selection by entering the number
of the choice and pressing ENTER.

The following warning screen is presented when the NPPS environment is first
entered.  Press ENTER to advance to the NPPS Main Menu or PF12 to quit.
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control instruction with the copies parameter and the insertion of the number of
copies into the JCL of the job.  Print Control Record Required is the same
information you find on the Query template with the label Control Type.  The four
valid output classes are immediate hardcopy (H), intermediate tape (T), special
output (S), and WRITER command required in place of DEST (W).

Ensure that the hardcopy type contains ‘XER’ for the Xerox printer, ‘IMP’ for the
impact/multiprinter and ‘LAS’ for the laser printer being used for printing
SF50/SF52 jobs.

If you are deleting the printer, simply press ENTER.

Steps to Reach Update BJM Print Directory

1. At the NPPS Main Menu, select 3 - Application Administration.

2. At the Application Administrator Main Menu, select 2 - Maintenance
Utilities.

3. At the Maintenance Utilities Menu, select 4 - Batch Job Maintenance.

4. At the Batch Job Maintenance Utilities Menu, select 1 - Print Directory.

5. At the Print Directory Menu, select 1 - Update BJM Print Directory.
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NE00400/NE00410 - SF50/SF52 NOTIFICATION OF PERSONNEL ACTIONS

COMMAND: ______            NPPS BATCH JOB SCHEDULER

NPO4120                 PROCESS SCHEDULE LIST - BJSJOB

  -------------------------------------------------------------------------

 CHECK

          ONE JOB TITLE JOB NO FREQUENCY SEQUENCE

( _ ) CAPPS MONTHLY SUBMISSION NECAPP2 ON REQUEST 410

    ( _ ) CAPPS QTRLY   SUBMISSION NECAPP3 ON REQUEST 415

         ( _ ) CAPPS EOFY    SUBMISSION NECAPP4 ON REQUEST 420

      ( _ ) LWOP REPORT NE00001 ON REQUEST 360

( _ ) MATURE REPORTS NE00002 ON REQUEST 370

( _ ) DAILY   REPORTS NE00003 DAILY 380

( _ ) TSP LETTER NE00004 ON REQUEST 361

( _ ) BATCH MATURE NE00008 ON REQUEST 330

( _ ) APPR ACT NOT REG 50 NE00010 ON REQUEST 191

( _ ) MASTER TIME RECALCULATION NE00096 ON REQUEST 350

( _ ) SYSTEM INTERFACE ERRORS NE00366 ON REQUEST 310

( _ ) SF50 NOTIFI PER ACTION NE00400 ON REQUEST 420

----------------------------------------------------------------------------------

CHECK ONE: S-TO SCHEDULE A JOB   R-TO RESTART A JOB  H-TO PUT A JOB IN HOLD

PF1= HELP       PF3= PREV SCREEN        PF5= MAIN MENU       PF7= BACKWARD

PF8= FORWARD    PF12= END

Process Schedule List - BJSJOB

Select SF50 NOTIFI PER ACTION or SF52 NOTIFI PER ACTION Jobs by
placing an “S” in the Check One Column on the left.
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 ENTER ‘Y’ TO UPDATE DEFAULT RECIPIENT LIST y

THIS JOB IS LABELED NE00400A PRESS RETURN TO CONTINUE

 NPO4120                PROCESS SCHEDULE LIST - BJSJOB

 -------------------------------------------------------------------------

 CHECK

          ONE JOB TITLE JOB NO FREQUENCY SEQUENCE

( _ ) CAPPS MONTHLY SUBMISSION NECAPP2 ON REQUEST 410

    ( _ ) CAPPS QTRLY   SUBMISSION NECAPP3 ON REQUEST 415

         ( _ ) CAPPS EOFY    SUBMISSION NECAPP4 ON REQUEST 420

      ( _ ) LWOP REPORT NE00001 ON REQUEST 360

( _ ) MATURE REPORTS NE00002 ON REQUEST 370

( _ ) DAILY   REPORTS NE00003 DAILY 380

( _ ) TSP LETTER NE00004 ON REQUEST 361

( _ ) BATCH MATURE NE00008 ON REQUEST 330

( _ ) APPR ACT NOT REG 50 NE00010 ON REQUEST 191

( _ ) MASTER TIME RECALCULATION NE00096 ON REQUEST 350

( _ ) SYSTEM INTERFACE ERRORS NE00366 ON REQUEST 310

( _ ) SF50 NOTIFI PER ACTION NE00400 ON REQUEST 420

----------------------------------------------------------------------------------

CHECK ONE: S-TO SCHEDULE A JOB   R-TO RESTART A JOB  H-TO PUT A JOB IN HOLD

PF1= HELP       PF3= PREV SCREEN        PF5= MAIN MENU       PF7= BACKWARD

PF8= FORWARD    PF12= END

Default Recipient List

Enter “Y” to update the DEFAULT RECIPIENT LIST

                           NPPS BATCH JOB SCHEDULER

NP04190                 REPORT DIRECTORY RECIPIENT LIST

 -------------------------------------------------------------------------

  REPORT NO.          JOB NO.            JOB TITLE

       150 NE00400         SF50 NOTIFI PER ACTI

  REPORT TITLE   150   SF 50 NOTIFICATION OF PERSONNEL ACTION

  PRINT OUTPUT TYPE (H/T/S/B/K) H         PRINT OUTPUT ID:   xerox____

                              PRINTER NODE:   ________

      ------------------------  R E C I P I E N T  ------------------------------

       NAME ADDRESS COPIES ASSEMBLY INSTRUCTIONS

 REGRESSION_____ ISC 3RD FLA____ 1_ RB   PR______________________

 _______________ _______________ __ _____________________________

 _______________ _______________ __ _____________________________

 _______________ _______________ __ _____________________________

 _______________ _______________ __ _____________________________

 _______________ _______________ __ _____________________________

 ----------------------------------------------------------------------------------

PF1= HELP      PF3= CANCEL PF7= SCROLL UP PF8= SCROLL DOWN

Report Directory Recipient List

Enter the print destination under the PRINTER OUTPUT ID and make any other
necessary changes.
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                           NPPS BATCH JOB SCHEDULER

NE0400P                      SF50 PRINT SELECTION

 -------------------------------------------------------------------------

 (X OR BLANK)

__ ALL THAT HAVE NOT BEEN PRINTED

 __ ALL WITH FACILITY  __

 __ ALL WITH CLERK ID  ____________

 __ ALL WITH EFDATES  00 00 00 THRU 00 00 00

 __ ALL WITH THESE NOAC’S  _____ , _____ , _____ , _____

_____ , _____ , _____ , _____

 __ ALL FOR THESE SSN’S  ___ __ ____ , ___ __ ____ , ___ __ ____

 ___ __ ____ , ___ __ ____ , ___ __ ____

 ---------------------------------------------------------------------------------

 XEROX COPIES  3

__ ALIGHNMENT PRINTING

 __ DISREGARD PRINT FLAG FOR SELECTION

 __ DO NOT SET PRINT FLAG

___ SELECT THIS NUMBER AND STOP

 __ REPORT LAST SET

 --------------------------------------------------------------------------------

PF1= HELP     F3= CANCEL

SF50/SF52 Print Selection


